The four answers, one page

Print it, fill it in, carry it in. One per process. Under every sentence, the name of the record that supports it and where it
lives.

Process: Owner: Date:

Inputs, outputs, the customer, who does the work, what it needs.

Record: Where:
Record: Where:
Record: Where:

Measures, targets, where the results are, what happens on a miss.

Record: Where:
Record: Where:

The catch, the correction, the cause and action, the check.

Record: Where:
Record: Where:

The decision, what was considered, who was told, whether it worked.

Record: Where:

Record: Where:

From ISO 9001:2026 Audit Day: A Pocket Guide for Process Owners by Ryan Bence - qualityfieldguides.com/audit-day/ - Free to copy for your
organization's internal use. Not the standard; clause numbers are pointers.



